HEANOR & LOSCOE
TOWN COUNCIL

Town Hall, Market Place,

Heanor, Derbyshire DE75 7AA

E-Mail: admin@heanorloscoetowncouncil.gov.uk

www.heanorloscoetowncouncil.gov.uk

oth September 2026

To: The Town Mayor and Councillors

Dear Councillors,

You are summoned to attend the Meeting of Heanor and Loscoe Town Council on the
24th September at 1pm at the Wilmot Street Centre, DE75 7EF.

Members are asked to sign the attendance sheet for the meeting.

7.9, (oouey

Francesca Cooney

Town Clerk


mailto:admin@heanorloscoetowncouncil.gov.uk
http://www.heanorloscoetowncouncil.gov.uk/

Agenda
1) Toreceive apologies for absence

2) Declarations of Members Interests/Update of Register

3) Toreceive and approve requests for dispensations from members on
matters in which they have a disclosable pecuniary interest

4) Public speaking (including any representatives from police, borough and
county councils

5) To approve minutes of the meeting held on 4 September 2026

6) Todiscuss and decide on whether HLTC can fund a replacement defibrillator
cabinet at Heanor Baptist Church

HLTC bought the defibrillator machine located at Heanor Baptist Church in around
2018. The Pastor has informed the officers that the lock is now faulty on the machine.
The defibrillator cabinet is over ten years old and not reparable.

The church has said they can cover all ongoing battery and pad replacements, but not a
new cabinet.

A new lockable, polycarbonate cabinet costs around £529 + vat. However the supplier
will allow the old cabinet to be traded in for recycling and take off £100.

The defibrillator cabinet would cost £429 plus £10 shipping.
7) To assess the application for grant assistance from Dreamscape CIC

This application was submitted in June 2026 and originally reviewed at the July Full
Council Meeting.

At the July Full Council meeting, Councillors requested more information from
Dreamscape CIC.

The founder has explained that the project was born out of her own experience,
accessing support for autism and ADHD and a growing awareness of the lack of spaces
for adults needing support. Marybeth feels that the support offered by health and
statutory services if often too limited in terms of how long they can work with people.
The CIC was incorporated in March 2026 and is funded through her own money,



donations, and ticket sales for events -) she explained that she tries to keep the events
cost as low as possible for participants).

The events aim to tackle social isolation and loneliness, offering community meet-ups,
creative sessions at Costa Coffee, meals out once a month in different locations. She
works across Heanor, Ripley and Ilkeston but is mainly based in Heanor. She estimates
she has worked with 50-60 adults since March, and with some people that would not
leave their houses without the right support.

There is more information about her current activities on her website and also on
Erewash Sound, as she was recently featured in a programme.

Any funding received from HLTC would go towards the following projects:

1) Turn Heanor and surrounding areas Red

This is a project for Remembrance Day, aiming to have 1,111 poppies around the town.
These will be made from recycled materials, and different organisations will be involved.
Marybeth has asked if the Town Council can support this and there will be an item on
the September Full Council agenda to see if Councillors wish to publicise and support
the initiative. There is an accompanying app where people can scan a link and hear a
positive message or statement of community. Marybeth estimates the app costs £40-
£50 per month.

2) A seat at the Christmas Table

This event on 22" November held at the Grammar, will feed100 people, provide
entertainment and presents and a free film in the evening. The ticket prices will
probably be £10 adults, £7.50 young people and £5 children so the event will be
subsidised.


https://dreamscapecommunityconnections.co.uk/
https://www.erewashsound.com/news/derbyshire/heanor-woman-sets-up-non-profit-enterprise-for-adhd-and-autism-sufferers/

HEANOR & LOSCOE TOWN COUNCIL

Application for grant aid

Plesase road

" Are you willing to sign up to the following statement:
“The McPherson report encourages all public bodies to adopt ciear anti-racist policies. Heanor
& Loscoe Town Coundl deplores racism in all s forms and will work with other groups in the
community to develop anti-racist strategies,”

S/ NO

the notes for

applicants overieaf - use the additional Information box If Y.

Name & address of the arganisation
seeking aid

Dr pe C ity C jons C.LC.

Name & address of the secretary

Purpose of the organisation

Marybeath Thornhill

s ape L ity C 1ons C.LC. provides
calm, low-pressure, inclusive community spaces for
individuals who may struggle with traditionsl social
environments,

We support people experiencing nwlnuon. mental health
challenges, or barriers o
including neurodivergent mdnvidunls.

Y sp: .

We deliver social opportunities, wellbeing sessions.
creative activities and community support in safle,
welcoming environments where individuals can engage at
their own pace without pressure.

How long has the organisation been

in existence? Established March 2026.
Amount of grant requested £3,000 ~ £5.000
Purpose of grant The grant will support the semp dnlivcry and long-term
tainability of Dr P y Connections
within the H. & 1 lreu Fundi gwnllbemd

townrds eﬁt&hlilhmg and running our own community
Centre in Heanor, nlnugmde venue hire, staff and
volunteer training, ible web
development, sensory and wcllbcmg resources, activity
materials, outdoor community garden development,
pantry provision, and wider delivery costs 1o ensure

sessions remain low-cost, i ive and resy ive to
Tocal need.
Explain tha benafits of the Dr Ce ity Connections provides a safe,

organisation for the residents of
Heanor & Loscoe

inclusive sploc for residents who may feel isolasted,
overwhelmed, or excluded from traditional environments,

Our work supports:

« Reduction in loneli and isolation

« lmproved mental health and emotional wellbeing




« Increased confidence and social connection
«  Accessible opportunities for individuals who
struggle elsewhere

We create calm, low-pressure environments where people
can attend without expectation, helping individuals
gradually build confidence and connection within their
community.

The addition of a community garden will provide a
calming outdoor space that supporis wellbeing, gentle
engagement and community connection,

Proportion of membership from the
area covered by Heanor & Loscoe
Town Council

Primarily residents from Heanor, Loscoe and surrounding
areas including Langley Mill..

Name & address of organisations
bankers

The Co-Operative p.l.c

The Co-operative bank p.l.c,
P.O. Box 101 , 1 balloon street,
Manchester

MG60 4EP

What funds do you currently hold?

Limited startup funds provided by the founder.

What are your present financial
resources?

Founder contribution

Early-stage income from community sessions
Planned grant funding and local partnerships
Future sustainable income through low-cost
session delivery

What is the annual committed
expenditure?

Dreamscape Community Connections C.1.C. has an
estimated annual committed expenditure of £12,000 -
£18,000, based on planned delivery and development of
services within the Heanor area,

This includes core operational and delivery costs such as:

« Community centre / venue costs (hire, rent,
utilities, maintenance)

« Public liability insurance and compliance costs

« Staff, facilitator and sessional delivery costs

« Training for staff and volunteers (safcguarding,
first mid, inclusive practice)

« Equipment, materials and sensory resources for
activities

«  Website, systems and accessibility support

«  Community pantry and essential provision

+  Programme delivery costs to keep sessions low-
cost and accessible




Casts will Increase as provision expands, particulatly with the
dovelopmunt of a permanent community hub in Heanor and
additional pathways.

“When ware the accounts last ' iCable — F
UGS B By Whot? Not applicable nc\yly astablished organisation.

From where does the organisation Currently from founder contribution and early
derive most of its funds? community session income.

Future funding will include grants, partnerships and
_conununity -based income. —— — L

The organisation has been developed through both lived and professi 1 ex ] recognising that many
individuals — particularly thoxe who nre :\aurud(vcrgcnl. cxpcrlctwiug anxiety, or facing social solation
often feel unable to access traditi y sottings.

Dreamscape offors a different approach, Our model is calim, flexible and person-led, allowing individunlx to
engoage at thoir own pace without pressure to participate, speak or perform, This creates environments
where people feel safe, understood and able to bulld confidence over time.

There has already beoen strong early interest from the local it t w the d 1 for this
type of provision, Initial sessions are being solf-funded, alongside ﬁnndr-l-ing uﬂ'bri-. including » live
Crowdfunder campaign, to support early delivery and sustainability.

Funding support will enable Dmmwnpc o move fmm urly-lluac delivery into s more stable and
sustainable provision, including the devel of a d ity centre in Heanor, This hub will
provide a consistent, safe base for activities, support services and iy on.

In addin to regul i Dy pe aims to develop wider community support lnilincivo-. including
A community pantry, outdoor wellbeing spaces, and structured programmes that support P o
confidence . life skills and voluntary/ back in to work support |

D (& y C tions also works in partnership with looal organisati and profossi 1
neting as o brldg- bclwecu informal community support and more formal services where needed.

As a Community Interest Company, all income and surplus will be reinvested directly into the organisation
to expand provision, improve sceessibility and respond 1o conununity needs as they arise.

The long-ternn vision is to create a sustainable, inglusive commumty maodel that can be devoloped across

additional areas while maintaining the core val of calm, ion ibility and belonging.
Additional Information
Dy L iy tions C.LC. s a newly blished ity -led organi i 1in

response to n clear and grnwmu need for inclusive, low-pressure spaces within the Heanor and surmundlng
arens,



8) To consider the draft grants policy

The purpose of this policy is to outline the criteria for organisations and
individuals applying for grant assistance.

Heanor and Loscoe Town Council (HLTC) welcomes application for grants and
wants to support a vibrant and productive civic society where organisations can
thrive.

We know there are many amazing people and organisations doing work that
benefits the community. Unfortunately, our funds are limited and we cannot
always fund projects, or fund at the levels requested.

The usual budget for grants annually is between £10,000 and £15,000 a year. This
means that individual grants awarded are a proportion of this.

Eligibility

The grant must directly benefit residents of the HLTC area (Heanor, Loscoe,
Marlpool and Langley)

Individuals, charities, clubs, and CICs working for the benefit of the community
can apply for funding.

The grant cannot be for a service or project that a statutory organisation already
has a duty to fund.

You must have a dedicated bank account in the organisation’s name.
You must also supply recent financial accounts or bank statements.

If your project involves working with children or vulnerable adults, evidence of
appropriate DBS checks and a safeguarding policy is required.

Application process

Grants are usually considered twice a year, in January and in July. However, if
your project needs funding outside of these times, please contact the Clerk to
discuss this further.

The deadlines for the grant rounds are November 30" for the January round and
May 30" for the July round. The deadlines will be publicised on the HLTC website
and social media forums.



If you are applying for a grant of up to £1000 the grant will only be considered by a
Full Town Council Meeting.

If you are requesting a grant for over £1000, it will be considered by the
Community and Events Committee first, who make a recommendation to the
Full Council Meeting. You may also be asked to attend a Community and Events
Committee Meeting to give further information about your work and the grant
application.

The application form is available online or from the Town Council office. Please
explain as clearly as you can how the money will be used.

HLTC has a legal duty to adhere to the Public Sector Equality Duty (PSED), set out
in Section 149 of the Equality Act 2010. This requires public authorities to have

"due regard" to the need to eliminate discrimination, advance equality of
opportunity, and foster good relations between different groups in their day-to-
day work. We also ask grant applicants to commit to these principles.

Conditions of grant assistance

e HLTC willrequire a receipt for any donation received.

e The funds are for the purposes outlined in the application form only and
must be considered ‘restricted’ funds.

e The organisation or individual must supply feedback on request about the
outcomes of any funds.

e HLTC willrequest an update 12 months after the funds are received, and
may request updates at any time.

e [faproject, service or event does not go ahead the donation should be
returned to HLTC.

e Any printed and electronic materials produced by the organisation should
identify HLTC as the funder.

e Ifrequested, the organisation must provide receipts, invoices, and other

evidence to the Town Council of how the donation was spent.

Please return forms electronically to
town.clerk@heanorloscoetowncouncil.gov.uk or by post to The Clerk, Heanor
and Loscoe Town Council, Town Hall, Market Place, Heanor DE75 7AA

Policy introduced September 2026
Policy agreed
Review date


https://www.legislation.gov.uk/ukpga/2010/15/section/149
mailto:town.clerk@heanorloscoetowncouncil.gov.uk

9) To consider the draft policy on live-streaming Full Town Council Meetings

In July, the Full Council passed 0726/21 which resolved that the Town Clerk prepare a
scoping report outlining the technical requirements costs, and data protection
compliance needed for procurement and installation.

The Town Clerk is waiting for full figures from a technician but has been advised the
equipment needed is likely to cost £3000-£5000.

The purpose of this document is to set out the policy and procedure for live
streaming of Full Town Council Meetings.

Background

Live streaming of Full Town Council Meetings is becoming more common. It can
increase transparency and accountability and can mean that people who are unable to
get to Town Council Meetings are able to see the meeting in real-time. There is no
absolute legal requirement for UK local or town councils to live-stream or webcast their
meetings. However, under the Openness of Local Government Bodies Regulations
2014, the public and press have a legal right to film, photograph, and audio-record
public council meetings, which extends to digital live-streaming.

Public Notice and Consent

It cannot be assumed that everyone at the meeting has automatically given consent to
be filmed. Heanor and Loscoe Town Council (HLTC) has a duty of care to everyone
attending the meeting and must promote informed consent and give people the
opportunity to opt-out of being filmed.

Visual recording - cameras must cover Councillors and not members of the public or
speakers. Even if a member of the public has given clear consent to be filmed, people
around or behind them may not have done so. During public speaking, any cameras will
cover Councillors and not members of the public.

Cameras must not linger on one person or group of people during filming. The camera
will scan the room, or focus on a Councillor as they are speaking but must not be
placed in an intrusive place or aimed at any individual disproportionately.

Sound recording - all comments made during the meeting will be live-streamed and
may be audible at the time of broadcast.

Notice - there will be clear signs at the venue, and on chairs for the public explaining
what will be broadcast. The Chair will make an announcement at the beginning of the

9


https://www.legislation.gov.uk/uksi/2014/2095/contents/made
https://www.legislation.gov.uk/uksi/2014/2095/contents/made

meeting, explaining that the meeting will be live-streamed. Any member of the public
not wishing to have their comments broadcast must immediately make the Chair or
Clerk aware.

Governance and legal

Live streams and other films are for transparency and information only. They are not an
official record of the meeting, and the physical sighed minutes remain the sole
statutory and legally binding record of Council decisions.

Live-streaming must stop immediately if a motion is passed to exclude the press and
public for confidential or sensitive agenda items (for example, commercial tenders,
personnel or legal matters).

The Town Clerk, and or Chair have the discretion and authority to stop the recording if
they consider it prudent or advisable to do so.

Opinions and statements expressed and made during a Town Council Meeting are those
of the individuals making them. HLTC does not accept any responsibility for any verbal
statements made by the public during meetings which may be inaccurate, incorrect, or
defamatory.

No protection will be afforded to Councillors or the public for comments and
statements made during the live streaming of Council Meetings which may be or are
subsequently challenged in a Court of Law and determined to be potentially defamatory
or inappropriate.

Availability and retention

Recordings will be available on the Council’s website and possibly on other platforms
such as YouTube or Facebook

Recordings will be kept on the Town Council website for two years and then deleted in
line with data protection guidelines.

Technology

HLTC will make every reasonable effort to ensure that a live stream and recording is
available. However, if there are technical difficulties this will be advised during the
meeting. If technical difficulties are identified later, this will be publicised on the
website and social media.

Viewing live streaming or recordings of Council meetings consumes data, particularly
on a phone, and users alone are responsible for any charges incurred.

Property and permissions

10



Live streams and recordings are the property of HLTC and cannot be reused or
reproduced without the approval of the Town Council. Permission may be granted on
request, providing that the material is not altered in any way and ownership is attributed
to Heanor and Loscoe Town Council.

The recordings should not be used for political party advertising, election campaigns or
any other politically partisan activity.

Editing of recordings will only be undertaken if there is a legal reason, for instance if
confidential personal information is inadvertently disclosed or defamatory comments
are made.

Editing of content may also occur in exceptional circumstances, for instance if an
attendee is taken ill on screen. In the event of obscenities being shouted during a
meeting, the sound will be muted as soon as possible and muted on any post-meeting
broadcast.

Policy introduced: September 2026
Adopted:

Next review:

10) To discuss whether Market Street Heanor needs additional crossings for
pedestrians.

Members of the public and Councillors have noted safety concerns and that access to
shops and local businesses can be impacted by people struggling to cross the road.
Additional crossings could improve safety, calm traffic and make Heanor more
‘pedestrian friendly’. HLTC could make representations to Derbyshire Highways if the
Town Council wishes to take this forward.

11) To note the new requirements for recycling

To note that the rules relating to small organisations and recycling are changing from
March 2027. At this point, HLTC will be legally obliged to separate general waste and
recyclable waste. It is estimated that this will cost approx. £800 per year.

11



12) Finance

a) To approve payments for July 2026

b) To note receipts for July 2026

c) To note the Bank Reconciliation for July 2026
d) To note the contents of the auditor’s report, if received

13) Staffing pay award

To note the National Pay Award has recently been announced and will be implemented

for all staff.

PAYMENTS ACCOUNT 262027
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RECEIRTSACCOUNT 20262027
Date Ree. From Whom Received ParScelars Town Hall Tows Hall Wilmot TOTAL
Num, Letrngs Stroat Caadiet Hut
Cestre

{0726 Box |Heanor Weenies [ffire of The Wilmat Street Centre 31000 310
[r2t726 Bacs  [Hearor Weenies [Hire of The Wilmet Street Cetre 76.00 75
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296726 Bos  [Derbshirs CC Hire of the CC - 7732 160,00
310726 Bus |5 Sissen Hire of The Wilmot Sieeet Cemtre - 7716 149.5¢|
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[z syrop| 2020 106,40
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Bank Reconciliation - July 2026
£
Balance bif 166535.80 166535.80
Add income 3668.65
170204 .45
Less expenditure 22747 61
147456.84
Represented by:
Current account- Nat West 147556.84
Cash In transitireserve 0.00
147556 84
100.00|petty cash
Unpresented cheques c/f 0.00
147456.84 0.00
Red Wood - Invesiment 99000.00}
Rugby & Hinkley - Investment 120000.00]
outstanding cheques Nil Cash in transit* Nil
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14) Planning
To consider planning applications, including the following:

AVA/2026/0425 - Wood Bros 9-13 Ray Street, Heanor, Derbyshire
Part-conversion of buildings and outbuildings to form 9 self-contained apartments (Use Class
C3) with associated works including replacement windows, and retention of smaller retail unit
to Ray Street (Use Class E(a)). Decision expected 9 October 2026.

AVA/2026/0501 - T/A Brian Christian Hair Design, 6 Ray Street, Heanor, Derbyshire

Replace existing wooden front door and windows with UPVC frame and door. Change only to
material with existing dimensions of windows and door to remain unchanged. Decision
expected 29 September 2026.

AVA/2026/0513 - 36 Claramount Road Marlpool Heanor Derbyshire
Loft conversion with replacement pitched roof with higher ridge height, flat-roof rear dormer,
and front rooflights. Decision expected 1 October 2026.

AVA/2026/0538 - 8 Thorpe Hill Drive, Marlpool, Heanor, Derbyshire

Two storey side extension, ground floor extension to form porch kitchen, replacement garage
and new patio to rear. Decision expected 8 October 2026.

AVA/2026/0428 - 54 High Street, Loscoe, Heanor, Derbyshire

An annexin the back garden. Decision expected 20 October 2026.

15) To consider whether to adopt the revised the Standing Orders
Standing Orders draft for Full Town Council Meeting September 2026

The yellow highlights show where the Standing Orders have been changed from the NALC
template.

HEANOR & LOSCOE TOWN COUNCIL: Standing Orders

Notes

Standing Orders which are in bold type contain legal and statutory requirements.
Standing orders not in bold are designed to help the Council operate effectively but they
do not contain statutory requirements.

16



When the word “councillor’ is used in Standing Orders it, unless the context suggests
otherwise, includes a non-councillor with or without voting rights.

1.RULES OF DEBATE AT MEETINGS

Motions on the agenda shall be considered in the order that they appear unless the order
is changed at the discretion of the chair of the meeting.
A motion (including an amendment) shall not be progressed unless it has been moved
and seconded.
A motion on the agenda that is not moved by its proposer may be treated by the chair of
the meeting as withdrawn.
If a motion (including an amendment) has been seconded, it may be withdrawn by the
proposer only with the consent of the seconder and the meeting.
An amendment is a proposal to remove or add words to a motion. It shall not negate the
motion.
If an amendment to the original motion is carried, the original motion (as amended)
becomes the substantive motion upon which further amendment(s) may be moved.
An amendment shall not be considered unless early verbal notice of it is given at the
meeting and, if requested by the chair of the meeting, is expressed in writing to the chair.
A councillor may move an amendment to their own motion if agreed by the meeting. If a
motion has already been seconded, the amendment shall be with the consent of the
seconder and the meeting.
If there is more than one amendment to an original or substantive motion, the
amendments shall be moved in the order directed by the chair of the meeting.
Subject to standing order 1(k), only one amendment shall be moved and debated at a
time, the order of which shall be directed by the chair of the meeting.
One or more amendments may be discussed together if the chair of the meeting
considers this expedient but each amendment shall be voted upon separately.
A councillor may not move more than one amendment to an original or substantive
motion.
The mover of an amendment has no right of reply at the end of debate on it.
Where a series of amendments to an original motion are carried, the mover of the
original motion shall have a right of reply either at the end of debate on the first
amendment or at the very end of debate on the final substantive motion immediately
before it is put to the vote.
Unless permitted by the chair of the meeting, a councillor may speak once in the debate
on a motion except:

i. tospeak on an amendment moved by another councillor;

ii. to move or speak on another amendment if the motion has been amended since

they last spoke;

iii. to make a point of order;

iv. to give a personal explanation; or

v. to exercise a right of reply.
During the debate on a motion, a councillor may interrupt only on a point of order or a
personal explanation and the councillor who was interrupted shall stop speaking. A
councillor raising a point of order shall identify the standing order which they considers
has been breached or specify the other irregularity in the proceedings of the meeting
they are concerned by.
A point of order shall be decided by the chair of the meeting and their decision shall be
final.
When a motion is under debate, no other motion shall be moved except:
i to amend the motion;

17



a

b

c

ii. to proceed to the next business;

iii. to adjourn the debate;

iv.  to put the motion to a vote;

V. to ask a person to be no longer heard or to leave the meeting;

vi.  to refer a motion to a committee or sub-committee for consideration;

vii.  to exclude the public and press;

viii. to adjourn the meeting; or

ix. to suspend particular standing order(s) excepting those which reflect mandatory
statutory or legal requirements.

Before an original or substantive motion is put to the vote, the chair of the meeting shall

be satisfied that the motion has been sufficiently debated and that the mover of the

motion under debate has exercised or waived their right of reply.

Excluding motions moved under standing order 1(r), the contributions or speeches by a

councillor shall relate only to the motion under discussion and shall not exceed 5 minutes

without the consent of the chair of the meeting.

2.DISORDERLY CONDUCT AT MEETINGS

No person shall obstruct the transaction of business at a meeting or behave offensively
or improperly. If this standing order is ignored, the chair of the meeting shall request
such person(s) to moderate or improve their conduct.

If person(s) disregard the request of the chair of the meeting to moderate or improve
their conduct, any councillor or the chair of the meeting may move that the person be no
longer heard or be excluded from the meeting. The motion, if seconded, shall be put to
the vote without discussion.

If a resolution made under standing order 2(b) is ignored, the chair of the meeting may
take further reasonable steps to restore order or to progress the meeting. This may
include temporarily suspending or closing the meeting.

3.MEETINGS GENERALLY

Full Council meetings °
Committee meetings
Sub-committee meetings

Meetings shall not take place in premises which at the time of the meeting
are used for the supply of alcohol, unless no other premises are available
free of charge or at a reasonable cost.

The minimum three clear days for notice of a meeting does not include the
day on which notice was issued, the day of the meeting, a Sunday, a day of
the Christmas break, a day of the Easter break or of a bank holiday or a day
appointed for public thanksgiving or mourning.

The minimum three clear days’ public notice for a meeting does not include
the day on which the notice was issued or the day of the meeting unless
the meeting is convened at shorter notice.

Meetings shall be open to the public unless their presence is prejudicial to
the public interest by reason of the confidential nature of the business to
be transacted or for other special reasons. The public’s exclusion from part
or all of a meeting shall be by a resolution which shall give reasons for the
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public’s exclusion.

Registered electors of Heanor & Loscoe parish or Heanor & Loscoe Council Tax
or non-domestic-Rate payers are welcome to make representations on matters
within the Council’s remit. The Chair may ask a speaker to refrain from any
comments that are defamatory, abusive, or repetitive. Each speaker may ask one
question.

The period of time designated for public participation at a meeting in accordance
with standing order 3(e) shall not exceed 15 minutes unless directed by the chair
of the meeting.

Subiject to standing order 3(f), a member of the public shall not speak for more
than 3 minutes.

In accordance with standing order 3(e), a question shall not require a response
at the meeting nor start a debate on the question. The chair of the meeting may
direct that a written or oral response be given.

A person shall raise their hand when requesting to speak and stand when
speaking (except when a person has a disability or is likely to suffer discomfort),
except that the chair of the meeting may at any time permit a person to be seated
when speaking.

A person who speaks at a meeting shall direct their comments to the chair of the
meeting.

Only one person is permitted to speak at a time. If more than one person wants
to speak, the chair of the meeting shall direct the order of speaking.

Subject to standing order 3(m), a person who attends a meeting is
permitted to report on the meeting whilst the meeting is open to the public.
To “report” means to film, photograph, make an audio recording of meeting
proceedings, use any other means for enabling persons not present to see
or hear the meeting as it takes place or later or to report or to provide oral
or written commentary about the meeting so that the report or commentary
is available as the meeting takes place or later to persons not present.

A person present at a meeting may not provide an oral report or oral
commentary about a meeting as it takes place without permission.

The press shall be provided with reasonable facilities for the taking of their
report of all or part of a meeting at which they are entitled to be present.

Subject to standing orders which indicate otherwise, anything authorised
or required to be done by, to or before the Mayor may in their absence be
done by, to or before the Deputy Mayor.

The Mayor, if present, shall preside at a meeting. If the Mayor is absent from
a meeting, the Deputy Mayor, if present, shall preside. If both the Mayor and
Deputy Mayor are absent from a meeting, a councillor as chosen by the
councillors present at the meeting shall preside at the meeting.

Subject to a meeting being quorate, all questions at a meeting shall be
decided by a majority of the councillors and non-councillors with voting
rights present and voting.

The chair of a meeting may give an original vote on any matter put to the
vote, and in the case of an equality of votes may exercise their casting vote
whether or not they gave an original vote.

See standing orders 5(h) and (i) for the different rules that apply in the election

of the Mayor at the annual meeting of the Council.

Unless standing orders provide otherwise, voting on a question shall be by
a show of hands. At the request of a councillor, the voting on any question
shall be recorded so as to show whether each councillor present and voting
gave their vote for or against that question. Such a request shall be made
before moving on to the next item of business on the agenda.
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The minutes of a meeting shall include an accurate record of the following:

i. the time and place of the meeting;

il the names of councillors who are present and councillors who are absent;

iii. interests that have been declared by councillors and non-councillors with
voting rights;

iv.  the grant of dispensations (if any) to councillors and non-councillors with
voting rights;

V. whether a councillor or non-councillor with voting rights left the meeting
when matters that they held interests in were being considered;

vi. if there was a public participation session; and

vii.  the resolutions made.

A councillor or a non-councillor with voting rights who has a disclosable

pecuniary interest or another interest as set out in the Council’s code of

conduct in a matter being considered at a meeting is subject to statutory

limitations or restrictions under the code on their right to participate and

vote on that matter.

No business may be transacted at a meeting unless at least one-third of the
whole number of members of the Council are present and in no case shall
the quorum of a meeting be less than three.

See standing order 4d(viii) for the quorum of a committee or sub-committee

meeting.

If a meeting is or becomes inquorate no business shall be transacted and
the meeting shall be closed. The business on the agenda for the meeting shall
be adjourned to another meeting.

A meeting shall not exceed a period of 2 hours.

4. COMMITTEES AND SUB-COMMITTEES

Unless the Council determines otherwise, a committee may appoint a sub-
committee whose terms of reference and members shall be determined by the
committee.

The members of a committee may include non-councillors unless it is a committee
which regulates and controls the finances of the Council.

Unless the Council determines otherwise, all the members of an advisory
committee and a sub-committee of the advisory committee may be non-
councillors.

The Council may appoint standing committees or other committees as may be
necessary, and:

i shall determine their terms of reference;

ii. shall determine the number of the ordinary meetings of a standing committee
up until the date of the next annual meeting of the Council;

ii.  shall permit a committee, other than in respect of the ordinary meetings of a
committee, to determine the number and time of its meetings;

iv.  shall, subject to standing orders 4(b) and (c), appoint and determine the
terms of office of members of such a committee;

V. may, subject to standing orders 4(b) and (c), appoint and determine the
terms of office of the substitute members to a committee whose role is to
replace the ordinary members at a meeting of a committee if the ordinary
members of the committee confirm to the Proper Officer 3 days before the
meeting that they are unable to attend;
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vi.  shall, after it has appointed the members of a standing committee, appoint
the chair of the standing committee;

vii.  shall permit a committee other than a standing committee, to appoint its own
chair at the first meeting of the committee;

viii. shall determine the place, notice requirements and quorum for a meeting of
a committee and a sub-committee which, in both cases, shall be no less than
three;

ix.  shall determine if the public may participate at a meeting of a committee;

X. shall determine if the public and press are permitted to attend the meetings
of a sub-committee and also the advance public notice requirements, if any,
required for the meetings of a sub-committee;

xi.  shall determine if the public may participate at a meeting of a sub-committee
that they are permitted to attend; and

xii. may dissolve a committee or a sub-committee.

5.0RDINARY COUNCIL MEETINGS

In an election year, the annual meeting of the Council shall be held on or within

14 days following the day on which the councillors elected take office.

In a year which is not an election year, the annual meeting of the Council shall be

held on such day in May as the Council decides.

If no other time is fixed, the annual meeting of the Council shall take place at 6pm.

In addition to the annual meeting of the Council, at least three other ordinary

meetings shall be held in each year on such dates and times as the Council

decides.

The first business conducted at the annual meeting of the Council shall be the

election of the Mayor and Deputy Mayor (if there is one).

The Mayor, unless they have resigned or become disqualified, shall continue in

office and preside at the annual meeting until their successor is elected at the

next annual meeting of the Council.

The Deputy Mayor, if there is one, unless they resign or become disqualified, shall

hold office until immediately after the election of the Mayor at the next annual

meeting of the Council.

In an election year, if the current Mayor has not been re-elected as a member of

the Council, they shall preside at the annual meeting until a successor Mayor has

been elected. The current Mayor shall not have an original vote in respect of the

election of the new Mayor but shall give a casting vote in the case of an equality

of votes.

In an election year, if the current Mayor has been re-elected as a member of the

Council, they shall preside at the annual meeting until a new Mayor has been

elected. They may exercise an original vote in respect of the election of the new

Mayor and shall give a casting vote in the case of an equality of votes.

Following the election of the Mayor and Deputy Mayor (if there is one) at the annual

meeting, the business shall include:

i In an election year, delivery by the Mayor and councillors of their acceptance
of office forms unless the Council resolves for this to be done at a later date.
In a year which is not an election year, delivery by the Mayor of their
acceptance of office form unless the Council resolves for this to be done at
a later date;

ii.  Confirmation of the accuracy of the minutes of the last meeting of the Council;

iii.  Receipt of the minutes of the last meeting of a committee;

iv.  Consideration of the recommendations made by a committee;
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V. Review of delegation arrangements to committees, sub-committees, staff and
other local authorities;

vi. Review of the terms of reference for committees;

vii.  Appointment of members to existing committees;

viii. Appointment of any new committees in accordance with standing order 4;

ix. Review and adoption of appropriate standing orders and financial regulations;

X. Review of arrangements (including legal agreements) with other local authorities,
not-for-profit bodies and businesses.

Xi. Review of representation on or work with external bodies and arrangements for
reporting back;

xii.  In an election year, to make arrangements with a view to the Council becoming
eligible to exercise the general power of competence in the future;

xiii. Review of inventory of land and other assets including buildings and office
equipment;

xiv. Confirmation of arrangements for insurance cover in respect of all insurable risks;

xv. Review of the Council’s and/or staff subscriptions to other bodies;

xvi. Review of the Council’s policies, procedures and practices in respect of its
obligations under freedom of information and data protection legislation (see also
standing orders 11, 20 and 21);

xvii. Determining the time and place of ordinary meetings of the Council up to and
including the next annual meeting of the Council.

6.EXTRAORDINARY MEETINGS OF THE COUNCIL,
COMMITTEES AND SUB-COMMITTEES

The Mayor may convene an extraordinary meeting of the Council at any time.

If the Mayor does not call an extraordinary meeting of the Council within seven
days of having been requested in writing to do so by two councillors, any two
councillors may convene an extraordinary meeting of the Council. The public
notice giving the time, place and agenda for such a meeting shall be signed by
the two councillors.

The chair of a committee or a sub-committee may convene an extraordinary meeting of
the committee or sub-committee at any time.

If the chair of a committee or a sub-committee does not call an extraordinary meeting
within 7 days of having been requested to do so by 2 members of the committee or sub-
committee, any 2 members of the committee or sub-committee may convene an
extraordinary meeting of the committee or sub-committee.

7.PREVIOUS RESOLUTIONS

A resolution shall not be reversed within six months except either by a special motion,
which requires written notice by at least 7 councillors to be given to the Proper Officer in
accordance with standing order 9, or by a motion moved in pursuance of the
recommendation of a committee or a sub-committee.

When a motion moved pursuant to standing order 7(a) has been disposed of, no similar
motion may be moved for a further six months.

8.VOTING ON APPOINTMENTS
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Where more than two persons have been nominated for a position to be filled by the
Council and none of those persons has received an absolute maijority of votes in their
favour, the name of the person having the least number of votes shall be struck off the
list and a fresh vote taken. This process shall continue until a majority of votes is given
in favour of one person. A tie in votes may be settled by the casting vote exercisable by
the chair of the meeting.

9.MOTIONS FOR A MEETING THAT REQUIRE

WRITTEN NOTICE TO BE GIVEN TO THE PROPER
OFFICER

A motion shall relate to the responsibilities of the meeting for which it is tabled and in
any event shall relate to the performance of the Council’s statutory functions, powers
and obligations or an issue which specifically affects the Council’s area or its residents.
No motion may be moved at a meeting unless it is on the agenda and the mover has
given written notice of its wording to the Proper Officer at least 4 working days before
the meeting (which do not include the day of the notice or the day of the meeting).

The Proper Officer may, before including a motion on the agenda received in accordance
with standing order 9(b), correct obvious grammatical or typographical errors in the
wording of the motion.

If the Proper Officer considers the wording of a motion received in accordance with
standing order 9(b) is not clear in meaning, the motion shall be rejected until the mover
of the motion resubmits it in writing, so that it can be understood, to the Proper Officer
at least 4 working days before the meeting.

If the wording or subject of a proposed motion is considered improper, the Proper Officer
shall consult with the chair of the forthcoming meeting or, as the case may be, the
councillors who have convened the meeting, to consider whether the motion shall be
included in the agenda or rejected.

The decision of the Proper Officer as to whether or not to include the motion on the
agenda shall be final.

Motions received shall be recorded and numbered in the order that they are received.
Motions rejected shall be recorded with an explanation by the Proper Officer of the
reason for rejection.

10. MOTIONS AT A MEETING THAT DO NOT

REQUIRE WRITTEN NOTICE

The following motions may be moved at a meeting without written notice to the Proper
Officer:

i. to correct an inaccuracy in the draft minutes of a meeting;

ii. to move to a vote;

iii. to defer consideration of a motion;

iv. torefer a motion to a particular committee or sub-committee;

V. to appoint a person to preside at a meeting;

vi.  to change the order of business on the agenda;

vii.  to proceed to the next business on the agenda;
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viii. to require a written report;

ix. to appoint a committee or sub-committee and their members;

X. to extend the time limits for speaking;

xi.  to exclude the press and public from a meeting in respect of confidential or other
information which is prejudicial to the public interest;

xii.  to not hear further from a councillor or a member of the public;

xiii. to exclude a councillor or member of the public for disorderly conduct;

xiv. to temporarily suspend the meeting;

xv. to suspend a particular standing order (unless it reflects mandatory statutory or
legal requirements);

xvi. to adjourn the meeting; or

xvii. to close the meeting.

11. MANAGEMENT OF INFORMATION

See also standing order 20.

The Council shall have in place and keep under review, technical and
organisational measures to keep secure information (including personal data)
which it holds in paper and electronic form. Such arrangements shall include
deciding who has access to personal data and encryption of personal data.

The Council shall have in place, and keep under review, policies for the retention
and safe destruction of all information (including personal data) which it holds in
paper and electronic form. The Council’s retention policy shall confirm the period
for which information (including personal data) shall be retained or if this is not
possible the criteria used to determine that period (e.g. the Limitation Act 1980).
The agenda, papers that support the agenda and the minutes of a meeting shall
not disclose or otherwise undermine confidential information or personal data
without legal justification.

Councillors, staff, the Council’s contractors and agents shall not disclose
confidential information or personal data without legal justification.

12. DRAFT MINUTES

Full Council meetings °
Committee meetings
Sub-committee meetings

If the draft minutes of a preceding meeting have been served on councillors
with the agenda to attend the meeting at which they are due to be approved
for accuracy, they shall be taken as read.

There shall be no discussion about the draft minutes of a preceding meeting
except in relation to their accuracy. A motion to correct an inaccuracy in the
draft minutes shall be moved in accordance with standing order 10(a)(i).

The accuracy of draft minutes, including any amendment(s) made to them, shall
be confirmed by resolution and shall be signed by the chair of the meeting which
so confirms, and stand as an accurate record of the meeting to which the
minutes relate.

If the chair of the meeting does not consider the minutes to be an accurate
record of the meeting to which they relate, they shall sign the minutes and
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include a paragraph in the following terms or to the same effect:
“The chair of this meeting does not believe that the minutes of the
meeting of the () held on [date] in respect of ( ) were a correct record
but this view was not upheld by the meeting and the minutes are
confirmed as an accurate record of the proceedings.”

Original paragraph e omitted
Subject to the publication of draft minutes in accordance with standing order
20(a) and following a resolution which confirms the accuracy of the minutes of
a meeting, the draft minutes or recordings of the meeting for which approved
minutes exist shall be destroyed.
Draft minutes of all meetings will be circulated and published online within one
month.

13. CODE OF CONDUCT AND DISPENSATIONS

See also standing order 3(u).

All councillors and non-councillors with voting rights shall observe the code of conduct
adopted by the Council.
Unless they have been granted a dispensation, a councillor or non-councillor with voting
rights shall withdraw from a meeting when it is considering a matter in which they have
a disclosable pecuniary interest. They may return to the meeting after it has considered
the matter in which they had the interest.
Unless they have been granted a dispensation, a councillor or non-councillor with voting
rights shall withdraw from a meeting when it is considering a matter in which they have
another interest if so required by the Council’'s code of conduct. They may return to the
meeting after it has considered the matter in which they had the interest.
Dispensation requests shall be in writing and submitted to the Proper Officer as
soon as possible before the meeting for which the dispensation is required.
A decision as to whether to grant a dispensation shall be made by the Proper Officer
and that decision is final.
A dispensation request shall confirm:
i. the description and the nature of the disclosable pecuniary interest or other interest
to which the request for the dispensation relates;
ii. whether the dispensation is required to participate at a meeting in a discussion
only or a discussion and a vote;
ii. the date of the meeting or the period (not exceeding four years) for which the
dispensation is sought; and
iv. an explanation as to why the dispensation is sought.
Original paragraph g omitted

A dispensation may be granted in accordance with standing order 13(e) if having

regard to all relevant circumstances any of the following apply:

i. without the dispensation the number of persons prohibited from participating
in the particular business would be so great a proportion of the meeting
transacting the business as to impede the transaction of the business;

ii.  granting the dispensation is in the interests of persons living in the Council’s
area; or

iii. itis otherwise appropriate to grant a dispensation.
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14.

CODE OF CONDUCT COMPLAINTS

Upon notification by the Principal Council that a councillor or non-councillor with
voting rights has breached the Council’s code of conduct, the Council shall
consider what, if any, action to take against them. Such action excludes
disqualification or suspension from office.

15.

PROPER OFFICER

The Proper Officer shall be either (i) the Clerk or (ii) other staff member(s) nominated by
the Council to undertake the work of the Proper Officer when the Clerk is absent.
The Proper Officer shall:

Vii.
viii.

Xi.

Xii.

Xiii.

at least three clear days before a meeting of the council, a committee or a

sub-committee,

e serve on councillors by delivery or post at their residences or by email
authenticated in such manner as the Proper Officer thinks fit (provided
the councillor has consented to service by email), a signed summons
confirming the time, place and the agenda, and

¢ Provide, in a conspicuous place, public notice of the time, place and
agenda (provided that the public notice with agenda of an extraordinary
meeting of the Council convened by councillors is signed by them).

See standing order 3(b) for the meaning of clear days for a meeting of a full council

and standing order 3(c) for the meaning of clear days for a meeting of a committee;

subject to standing order 9, include on the agenda all motions in the order received
unless a councillor has given written notice at least 7 days before the meeting
confirming their withdrawal of it;

convene a meeting of the Council for the election of a new Mayor, occasioned by
a casual vacancy in their office;

facilitate inspection of the minute book by local government electors;
receive and retain copies of byelaws made by other local authorities;

hold acceptance of office forms from councillors;

hold a copy of every councillor’s register of interests;

assist with responding to requests made under freedom of information legislation
and rights exercisable under data protection legislation, in accordance with the
Council’s relevant policies and procedures;

omitted ‘liaise as appropriate with the Council’s Data Protection Officer (if there is
one)

receive and send general correspondence and notices on behalf of the Council
except where there is a resolution to the contrary;

this paragraph has been reworded - manage the organisation of, storage of,
access to, security of and destruction of information held by the Council in paper
and electronic form subject to the requirements of data protection and freedom of
information legislation and other legitimate requirements (e.g. the Limitation Act
1980);

arrange for legal deeds to be executed;

(see also standing order 23);

arrange or manage the prompt authorisation, approval, and instruction regarding
any payments to be made by the Council in accordance with its financial
regulations;
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xiv. record every planning application notified to the Council and the Council’s
response to the local planning authority;

xv. refer a planning application received by the Council to the Mayor, or in their
absence the Deputy Mayor, within two working days of receipt, to facilitate an
extraordinary meeting if the nature of a planning application requires consideration
before the next ordinary meeting of the Council; and
Xvi. manage access to information about the Council via the publication scheme.
xvii. Omitted ‘retain custody of the seal of the Council (if there is one) which shall

not be used without a resolution to that effect’

16. RESPONSIBLE FINANCIAL OFFICER

a The Council shall appoint appropriate staff member(s) to undertake the work of the Responsible
Financial Officer when the Responsible Financial Officer is absent.

17. ACCOUNTS AND ACCOUNTING STATEMENTS

a “Proper practices” in standing orders refer to the most recent version of “Governance
and Accountability for Local Councils — a Practitioners’ Guide”.

b All payments by the Council shall be authorised, approved and paid in accordance with
the law, proper practices and the Council’s financial regulations.

c The Responsible Financial Officer shall supply to each councillor as soon as practicable
after 30 June, 30 September and 31 December in each year a statement to summarise:
i. the Council’s receipts and payments (or income and expenditure) for each quarter;
ii. the Council’'s aggregate receipts and payments (or income and expenditure) for

the year to date;

iii. the balances held at the end of the quarter being reported and
which includes a comparison with the budget for the financial year and highlights any

actual or potential overspends.

d As soon as possible after the financial year end at 31 March, the Responsible Financial
Officer shall provide:

i. each councillor with a statement summarising the Council’s receipts and payments
(or income and expenditure) for the last quarter and the year to date for
information; and

ii. to the Council the accounting statements for the year in the form of Section 2 of
the Annual Governance and Accountability Return (AGAR), as required by proper
practices, for consideration and approval.

e The year-end accounting statements shall be prepared in accordance with proper
practices and apply the form of accounts determined by the Council (income and
expenditure) for the year to 31 March. This sentence has been reworded. The AGAR,
which is subject to external audit, including the annual governance statement, shall be
presented to the Council for consideration and formal approval before 30 June.

18. FINANCIAL CONTROLS AND PROCUREMENT

a. The Council shall consider and approve financial regulations drawn up by the
Responsible Financial Officer, which shall include detailed arrangements in respect of
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d.

e.

the following:

i. the keeping of accounting records and systems of internal controls;

ii. the assessment and management of financial risks faced by the Council;

iii. the work of the independent internal auditor in accordance with proper
practices and the receipt of regular reports from the internal auditor, which
shall be required at least annually;

iv.  the inspection and copying by councillors and local electors of the Council’'s
accounts and/or orders of payments; and

V. whether any contracts are, due to special circumstances, exempt from a
tendering process or procurement exercise.

Financial regulations shall be reviewed regularly and at least annually for fithess of
purpose.

Subject to additional requirements in the financial regulations of the Council, the tender
process for contracts for the supply of goods, materials, services or the execution of
works shall include, as a minimum, the following steps:

iv.

V.

a specification for the goods, materials, services or the execution of works shall
be drawn up;

an invitation to tender shall be drawn up to confirm (i) the Council’s specification
(i) the time, date and address for the submission of tenders (iii) the date of the
Council’s written response to the tender and (iv) the prohibition on prospective
contractors contacting councillors or staff to encourage or support their tender
outside the prescribed process;

tenders are to be submitted in writing in a sealed marked envelope addressed to
the Proper Officer;

tenders shall be opened by the Proper Officer in the presence of at least one
councillor after the deadline for submission of tenders has passed;

tenders are to be reported to and considered by the appropriate meeting of the
Council or a committee or sub-committee with delegated responsibility.

Neither the Council, nor a committee or a sub-committee with delegated responsibility
for considering tenders, is bound to accept the lowest value tender.

Where the value of a contract is likely to exceed the threshold specified by the

Government from time to time, the Council must consider whether the contract is
subject to the requirements of the current procurement legislation and, if so, the
Council must comply with procurement rules. NALC’s procurement guidance contains
further details.

19.

HANDLING STAFF MATTERS

a A matter personal to a member of staff that is being considered by a meeting
of the Council or a relevant committee is subject to standing order 11.

b Subiject to the Council’s policy regarding absences from work, the Clerk shall
notify the Mayor, or if they are not available the Deputy Mayor, of absence
occasioned by illness or other reason.

c A nominated councillor shall conduct a review of the performance and
annual appraisal of the work of the Clerk. The reviews and appraisal shall
be reported in writing and are subject to approval by resolution.

d The Clerk (or other members of staff) may utilise the Council’s policy regarding
the handling of grievance matters if they feel it appropriate.

e Any persons responsible for all or part of the management of staff shall treat
as confidential the written records of all meetings relating to their
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performance, capabilities, grievance or disciplinary matters.

f In accordance with standing order 11(a), persons with line management
responsibilities shall have access to relevant staff records. No other persons
should have such access.

20. RESPONSIBILITIES TO PROVIDE
INFORMATION

See also standing order 21.

a In accordance with freedom of information legislation, the Council shall publish
information in accordance with its publication scheme and respond to requests
for information held by the Council.

b.  The Council, shall publish information in accordance with the requirements of the
Local Government (Transparency Requirements) (England) Regulations 2015.

21. RESPONSIBILITIES UNDER DATA
PROTECTION LEGISLATION

(Below is not an exclusive list).

See also standing order 11.

The Council may appoint a Data Protection Officer.

The Council shall have policies and procedures in place to respond to an

individual exercising statutory rights concerning their personal data.

c The Council shall have a written policy in place for responding to and managing
a personal data breach.

d The Council shall keep a record of all personal data breaches comprising the facts
relating to the personal data breach, its effects and the remedial action taken.

e The Council shall ensure that information communicated in its privacy notice(s)
is in an easily accessible and available form and kept up to date.

f The Council shall maintain a written record of its processing activities.

22, RELATIONS WITH THE PRESS/MEDIA

T Q

a Requests from the press or other media for an oral or written comment or statement
from the Council, its councillors or staff shall be handled in accordance with the Council’s
policy in respect of dealing with the press and/or other media.

23. EXECUTION AND SEALING OF LEGAL DEEDS

See also standing order 15(b)(xii).
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a A legal deed shall not be executed on behalf of the Council unless authorised by a
resolution.

b Subject to standing order 23(a), any two councillors may sign, on behalf of the
Council, any deed required by law and the Proper Officer shall withess their
signatures.

24. COMMUNICATING WITH BOROUGH, COUNTY OR UNITARY
COUNCILLORS

a An invitation to attend a meeting of the Council shall be sent, together with the agenda,
to the ward councillor(s) of the District and County Council or Unitary Council
representing the area of the Council.

b Unless the Council determines otherwise, a copy of each letter sent to the District and
County Council or Unitary Council shall be sent to the ward councillor(s) representing
the area of the Council.

25. RESTRICTIONS ON COUNCILLOR ACTIVITIES

a. Unless duly authorised no councillor shall:
i. inspect any land and/or premises which the Council has a right or duty to inspect;
or
ii. issue orders, instructions or directions.

26. STANDING ORDERS GENERALLY

a All or part of a standing order, except one that incorporates mandatory statutory or legal
requirements, may be suspended by resolution in relation to the consideration of an item
on the agenda for a meeting.

b Amotion to add to or vary or revoke one or more of the Council’s standing orders, except
one that incorporates mandatory statutory or legal requirements, shall be proposed by
a special motion, the written notice by at least 7 councillors to be given to the Proper
Officer in accordance with standing order 9.

¢ The Proper Officer shall provide a copy of the Council’s standing orders to a councillor
as soon as possible.

d The decision of the chair of a meeting as to the application of standing orders at the
meeting shall be final.
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16) To consider whether to adopt the National Association of Local Councils
model officer- councillor protocol

Copies of these have been circulated separately.

17) To consider excluding the public and the press from this meeting because of
the confidential nature of the following business to be transacted, which is
commercial in confidence

18) To consider a proposal for a Service Level Agreement with Furthest From the
Sea to provide events (document containing commercially sensitive
information circulated to councillors separately).
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